CONCORDIA COLLEGE
NEW YORK

Notice of Administrative Opening

May 2008

Title: Director of Library Services
Department: Library Services

Salary: TBD

Job Responsibilities:

The Director of Library Services shall be responsible to the Dean of the College and will provide leadership and
direction for the overall operation of the Scheele Memorial Library while integrating the College's strategic plan
into the operation of the library. The Director will provide service-oriented leadership that reflects current needs
and anticipates future trends in the evolving library and information environment. The Director of Library
Services will be responsible for, but limited to: setting goals, implementing instruction, and evaluating literacy
information throughout the curriculum in collaboration with faculty; maintaining an effective and cooperative
agenda for assisting all patrons with the use of the libraries facilities materials; performing appropriate public
relations and awareness activities in order to inform all patrons about services and upcoming events; actively
participate in the library consortia group of Westchester Academic Library Directors Organization and other
library organizations such as NYLINK, OCLC and METRO; prepare annual budget for the library.

Qualifications:

A Master’s degree in Library Science along with managerial experience; ALA accredited degree; Minimum of
three to five years library experience in an academic environment with progressively responsible professional
and administrative experience including planning, developing, and monitoring budgets, managing personnel,
and implementing technology; must have computer proficiency and experience with basic internet,
spreadsheet, database, and word processing software; An understanding of and commitment to Library
Science and to the college mission; Must be student oriented and service oriented; excellent written and verbal
communication skills; ability to provide leadership in planning and evaluating the Library; ability to maintain a
professional and courteous atmosphere with students, faculty and staff; flexible work schedule is needed.

Position will remain open until the right candidate is identified.
Lutheran candidates strongly encouraged to apply.

Interested and qualified candidates should send a cover letter, resume, and three professional references
to: kathleen.clarke@concordia-ny.edu (preferred)
Fax 914-395-4517

Employees of Concordia College who have an interest in this vacancy should first discuss it with their
manager and then Human Resources regarding the process.

Concordia College is an Equal Opportunity/Affirmative Action Employer

Concordia College does not discriminate in the employment of individuals on the basis of race, color, national or ethnic origin,
disability, sex or age. However, Concordia College is a Christian educational institution affiliated with The Lutheran Church—
Missouri Synod and in compliance with Title VII of the Civil Rights Act of 1964, reserves the right to give preference in employment
based on religion.
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